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	Manager’s Duties for House League Teams 
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At The Rink
	  Equipment


Ensure that all players have the correct Equipment
	  Dressing Room Key


Managers are usually the last out of the dressing room to lock up while everyone is on the floor. However, this could be assigned to another parent. You can pick up the key from arena staff. Once the game/practice floor is over, unlock the door just before the kids get off the floor.  Once the dressing room is empty, pick up any forgotten items to be returned at the next floor time, then return the key.  
	  Game Sheets


You are responsible for making out a game sheet for all of your home games.  Blank game sheets should have been provided to your coach during the coaches meeting.  

There are 3 copies within the game sheet. Each one should have a list of the players’ names and jersey numbers. The goalie needs to be identified, usually with the letter G by his name. Do not strike off a player’s name who is absent. You should write ABS (abbreviation for absent) beside his/her name. Therefore, if they show up you can just stroke out the ABS. The only exception is in the case of a suspended player. Their name should be struck off the game sheet and clearly identified on each of the 3 copies with “suspended” and the designation “1 of 1” beside his name. This indicates that this is his first suspended game of a one game suspension. These numbers change depending on the number of suspended games. 

Instead of writing all of the players’ names at each game, it is more efficient to make a print out of your team list on Avery labels. They should be the appropriate size so as not to cover the signature area on the game sheet. The brand name Avery #2163 or #8163 is the right size. These can be affixed to each of the four copies of the game sheet.

The home team manager fills out the top portion of the game sheet. It contains the following information: 

  Date:



Location: What Arena


Series/Division: Game Number/Novice etc

Home:  Team Name

Make sure to complete the Coaches, Trainer and Managers information below the team list.

**Give the game sheet to the visiting team manager or coach so they can fill out their section.
Visitor:  Completed by Visitors

When they have completed it, they will return it to you (home team), make sure they have completed the Coaches and Manager section and you will give it to the scorekeeper.

After the game, the 3 copies of the game sheets are divided as follows:

Top: Signed by the referee at the scorekeeper box and original is given to the Home coach or manager and they are to mail to Mark McRea:

Mark McRea

1745 Des Prairies
Orleans, Ontario

K1E 2R1
Or put them under the GLA storage door at Armstrong area located in the dressing room hallway.  If you mail them, the GLA will reimburse your for your stamps.
Middle: Goes to the home team.
Bottom: Goes to the visiting team. 

The referee gives the game sheet to the home team manager or coach, who then distributes the bottom copy to the visiting team.  Home and Visitor teams must e-mail the Convenor the game score within 24 hours of the game completion.
Game Length:

3 minute warm up at the beginning of the game

The game length is three 15 minute periods with 2 minute break in between the periods.

	  Scorekeeper/Timekeeper


It is every team’s responsibility to provide a Scorekeeper, Timekeeper and 30 second Shot Clock keeper for your team’s home games (as well as for any exhibition games that you are the home team).   At the Tyke level there is NO shot clock.
Instructions on how to run the time clock sometimes are located beside the clock. You may want to have the parents practice on the clock at a team practice floor time or get a training session by someone who knows how to run it. 

  


Team Administration
	  Referees


For games, the referees and linesmen are paid for through the league. For all GLA home games, referees and linesmen are assigned by the GLA Referee-in-Chief and Referee Assignor: Dave Dannenberg, ric@gloucester-ottawalacrosse.com  Cell:  613 883-1258.  



Other Activities
	  Team Activities


  The team Manager will co-ordinate with team to set up team events. 
	  Ordering Team Apparel


The GLA will advertise apparel sale days.  Please communicate this to the team families. 

	  Team Contact Card


You may decide as a parent group to make laminated contact cards with the name, number and phone numbers of the player. Wallet size works great. Ensure that the parents are in agreement to give their phone number and other information to other team members. It may also have the name of the parents, their postal address and/or their email address.

Equipment
	 Goalie Equipment


The GLA provides the goalie equipment to those players without their own equipment.   Players must contact the Equipment Manager for the goalie equipment.
	  First Aid Kits


For all trainers, it is recommended that you bring a first aid kit with you to all practices and games. 
	  Sweaters


 House League sweaters are to be returned to the GLA Purchaser, Serina Charlton, at the end of the season by the coach or manager.
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