	[image: image1.jpg]




	Manager’s Duties for Competitive Teams
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	Getting Started

· Player Medical Forms 

· OLA Player Cards & Official Team List 
· Competitive Fees
· Certification Courses 

· Team Contact Card

· Ordering Team Apparel 
	At The Rink

· Equipment 

· Dressing Room Key 

· Game Sheets 

· Scorekeeper/Timekeeper 

	
	 

	Zone Play & Tournaments

· Communicate with VP Competitive (Jay Fox)
· Manager’s responsibilities relating to tournaments 
· Tournament Volunteer


	Equipment

· Goalie Equipment 

· Jerseys
· GLA Apparel




Getting Started

	  Player Medical Form


Coaches distribute this form to parents at or before their team meeting.  This remains with the Manager/Trainer in case of emergency during a game or practice floor.

	  Player Cards and Team Roster


The Team Roster for the #1 Competitive teams must be sent to the VP of Competitive 
The Team Roster for the #2 Competitive teams must be sent to the VP of Competitive
The GLA registrar will provide the team with a binder with the team OLA Player cards and must be held by the Manager.  These cards MUST be brought to all Zone and Tournament games.
These cards are required when registering for tournaments and should be taken to each league game and tournament/exhibition game.
	  Competitive Fees


The team fees are due at the start of the season.  Once the team lists have been created, you must contact the registrar (Laura Hudson-Grant) and treasurer (Jamie Leveille) to confirm who has paid the try out fees.  All try out fees for all levels is $50.00.
Competitive Teams Fees are:

To be Determined
	  Coaching Cards and Certification Courses


The OLA requires that the Coaching Staff have been certified at specific levels depending on the team level and coaching experience and position.  Follow-up with other team officials to ensure certifications are current and appropriate courses have been taken this is usually initiated by the executive. Any courses taken through Zone 5 are financially covered by the GLA. They are not charged back to the team. If a course is taken outside the District, the person needs to pay upfront and be reimbursed with their receipt. This can be done through the GLA Treasurer. This includes trainer courses and coach certification courses.  
These cards are required when registering for tournaments and should be taken to each league game and tournament/exhibition game.
	  Ordering Team Apparel


The GLA will advertise apparel sale days.  Please communicate this to the team families. 

	  Team Contact Card


You may decide as a parent group to make laminated contact cards with the name, number and phone numbers of the player. Wallet size works great. Ensure that the parents are in agreement to give their phone number and other information to other team members. It may also have the name of the parents, their postal address and/or their email address. These cards are particularly helpful when traveling out of town if parents need to be reached on their cellular phones. 

	GLA Contacts


GLA Executive

· President : Jean-Guy Lalonde, president@gloucester-ottawalacrosse.com 

· VP Competitive: Jay Fox, vpcompetitve@gloucester-ottawalacrosse.com 

· VP Tournament: Krista Zizman, vptournament@gloucester-ottawalacrosse.com 

· VP House League: Diana Bayne, vphouse@gloucester-ottawalacrosse.com 
· VP Finance: Jamie Leveille, vpfinance@gloucester-ottawalacrosse.com 
· VP Promotion : Tim Baptiste, fundraising@gloucester-ottawalacrosse.com 

· VP Programe VACANT 
· Past President: Stephane Collins,  pastpresident@gloucester-ottawalacrosse.com 

· Executive Secretary, VACANT 
· Web site Coordinator, Laurent Gagnier, webmaster@gloucester-ottawalacrosse.com 

· Initiation Coordinator, Adam McClelland, peanut@gloucester-ottawalacrosse.com 

· Scheduling, Jim Hancock, scheduler@gloucester-ottawalacrosse.com 

· Equipment (1), Rob Cooper, equipment@gloucester-ottawalacrosse.com 
· Equipment (2), Laurent Gagnier, assistant.equipment@gloucester-ottawalacrosse.com 

· Referee-in-Chief , Dave Dannenberg, ric@gloucester-ottawalacrosse.com 

· Asst. Ref-in-Chief, (assignor) VACANT 
· Junior referee Supervisor, VACANT  
· Registration coordinator, Laura Hudson-Grant, registrar@gloucester-ottawalacrosse.com 

· Assistant Registrar, Jill Gagnier, assistant.registrar@gloucester-ottawalacrosse.com 

· Fund raising coordinator, Tim Baptiste, fundraising@gloucester-ottawalacrosse.com 

· Purchasing Officer, Serina Charleston, purchaser@gloucester-ottawalacrosse.com 

· Coach and Player Development Chair,  VACANT  


At The Rink
	  Dressing Room Key


Managers are usually the last out of the dressing room to lock up while everyone is on the floor. However, this could be assigned to another parent or bench staff. You can pick up the key from arena staff.  Each game location with have dressing rooms assigned for your team.  You will have to approach the registration desk to be given a room.  Once the game/practice floor is over, unlock the door just before the kids get off the floor.  Once the dressing room is empty, pick up any forgotten items to be returned at the next floor time, then return the key.  
	  Game Sheets


You are responsible for making out a game sheet for all of your home games.  Blank game sheets should have been provided to your coach during the coaches meeting.  

There are 3 copies within the game sheet. Each one should have a list of the players’ names and jersey numbers. The goalie needs to be identified, usually with the letter G by his name. Do not strike off a player’s name who is absent. You should write ABS (abbreviation for absent) beside his/her name. Therefore, if they show up you can just stroke out the ABS. The only exception is in the case of a suspended player. Their name should be struck off the game sheet and clearly identified on each of the 3 copies with “suspended” and the designation “1 of 1” beside his name. This indicates that this is his first suspended game of a one game suspension. These numbers change depending on the number of suspended games. 

Instead of writing all of the players’ names at each game, it is more efficient to make a print out of your team list on Avery labels. They should be the appropriate size so as not to cover the signature area on the game sheet. The brand name Avery #2163 or #8163 is the right size. These can be affixed to each of the four copies of the game sheet.

The home team manager fills out the top portion of the game sheet. It contains the following information: 

Date:



Location: What Arena

Series/Division: Novice etc  
Game Number: 
Home:  Team Name

Make sure to complete the Coaches and Managers information below the team list.

Give the game sheet to the visiting team manager or coach so they can fill out their section.
Visitor:  Completed by Visitors

When they have completed it, they will return it to you.  Make sure they have completed the Coaches and Manager section and you will give it to the scorekeeper.

After the game, the 3 copies game sheets are divided as follows:

Top: OLA copy
Middle: Goes to the home team.
Bottom: Goes to the visiting team. 

The referee gives to the home team manager, who then distributes the bottom copy to the visiting team.  
Game Length:

3 minute warm up at the beginning of the game

The game length is three 15 minute periods with 3 minute break in between the 2nd & 3rd periods.
Home team coach/manager is responsible for giving the OLA copy to the VP of Program for the GLA-Gerald Charlebois.
	  Scorekeeper/Timekeeper


It is every team’s responsibility to provide a Scorekeeper, Timekeeper and 30 second Shot Clock keeper for your team’s home games (as well as for any exhibition games that you are the home team).   At the Tyke level there is NO shot clock.

Instructions on how to run the time clock sometimes are located beside the clock. You may want to have the parents practice on the clock at a team practice floor or get a training session by someone who knows how to run it. 



Team Administration
	  Referees


For games, the referees and linesmen are paid for through the league. For all GLA home games, referees and linesmen are assigned by the GLA Referee-in-Chief and Referee Assignor: Dave Dannenberg, ric@gloucester-ottawalacrosse.com  Cell:  613 883-1258.  

If for any reason a scheduled zone game must be cancelled or deferred, the VP of Competitive must be given at least 7 days notice prior to the scheduled floor time otherwise the GLA will be fined from the Zone and charged for the cost of these game officials.  These costs will then be incurred by the team.  
If for any reason a scheduled zone game must be cancelled or deferred, GLA Referee-in-Chief and Referee Assignor: Dave Dannenberg must be given at least 48 hours notice prior to the prior to the scheduled floor.


Other Activities
	  Team Activities


  The team Manager will co-ordinate with team to set up team events. 


Zone Play & Tournaments 

	  Tournament Communication


The zone play days & tournament lists are on the GLA website and under your team account on the GLA website.
The VP of Competitive has already pre-registered the teams for the tournaments.  
Ray Broadworth Tournament: GLA home tournament
The GLA requires that each family volunteers a minimum of 4-6 hours per player at this tournament.  This tournament is our home tournament and can only be run successfully with the help and dedication of the GLA family as a whole. Please refer to the tournament competitive team letter that outlines the team and individual responsibilities regarding the tournament; this MUST be communicated to the whole team at the very beginning of the season.
Tournament Volunteer:  Each team must have a Tournament representative.  This representative is the liaison between the GLA and the team.  This is a very important role and MUST be filled.

	   Manager’s responsibilities relating to zone play & tournaments


· For the FIRST tournament-Peterborough-you must make sure to confirm hotel registrations.  Coaching staff will have been given this information, please attain from them.  If the player chooses not to use the chosen hotel for accommodation then it is up to the individual family to find accommodation elsewhere.

· All other tournament accommodations must be organized at the team level or individually if the team chooses to do so.

· Provincials:  Accommodation is the team/individual responsibility.

· Communicate the directions to the arenas/hotels for the parents. You can download maps off the internet www.arenamaps.com 

· obtain rules of the tournament and distribute them to the coach and the parents in advance 

· make arrangements for team meals 
· Registration for the tournament when you arrive: sometimes there are designated registration site, other times there is registration when you arrive for your first game. There is usually a package with all the instructions you need for the weekend/day. 
· bring copies of previous game sheets (5-10) 
· bring official team roster and players cards


Equipment

	 Goalie Equipment


The GLA provides the goalie equipment to those players without their own equipment.   Players must contact the Equipment Manager for the goalie equipment.
	  Sweaters


Teams often request that two families take responsibility for the management of jerseys.  Whether a home or away game, it is necessary to bring both sets.  The family with the jersey responsibility for a given game will hand the jerseys in the room above each players’ seat prior to game time and collect the jerseys at completion of the game.  If needed, they will also launder the set in preparation for the next game.  

It is the Coach/manager’s responsibility to return all the sweaters to the Equipment Manager at the end of the season. Generally, the sweaters are numbered 1-20. If you need an extra sweater or a different size, you may email or telephone the Purchasing and she will try to supply you with a similar sweater. It isn’t always possible to have the identical team sweater.  A $200 deposit will be collected from the team Manager or Coach at the beginning of the season and will not be returned until all of the signed out sweaters are returned.  If all sweaters are not returned then the cheque will be cashed. 
If is strongly recommended that the team have one or two sweater volunteers.  They are to make sure that the sweaters are returned to the team at the end of every game.  If the team chooses to give the players the jerseys to take care of (not recommended) then there is a higher risk of a jersey being misplaced.

 At season end:

· have parents carefully remove all name bars including captain "C" & "A" 

· wash in warm water and hang to dry 

· return to the jersey drop off time and location on a coated wire hangers and in the bag
 
	Team Apparel


In 2008, the competitive teams were introduced to their new GLA black and green compression shirt and their black shorts.  We ask that all competitive players continue arrive at games in their GLA competitive attire.  If new apparel is required, please communicate with the Purchaser, Serina Charlton, to have a team order placed.
 
